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RESOURCES
OFFICE OF THE PROVOST WEBSITE 
https://www.usm.edu/provost/internalportal/promotion-and-tenure.php

• Promotion and Tenure Dossier Instructions
• Promotion and Tenure School Documents
• Faculty Handbook chapters on promotion and tenure 

https://www.usm.edu/provost/internalportal/faculty-handbook.php

CENTER for FACULTY DEVELOPMENT
https://www.usm.edu/faculty-development/promotion-tenure-review.php

• Workshops and sessions 
• Panel presentations on how to present your accomplishments and tell your story

SCHOOL/COLLEGE COLLEAGUES
• Your school director should be a primary point of information and guidance
• Faculty mentor
•



OVERVIEW OF THE PROCESS

• Dossier Submission
•
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DOSSIER
• ”Dossier” refers to the entirety of the materials submitted for review

• Contains the information that demonstrates 



HOW TO CREATE A CUSTOM CV REPORT

Creating a custom CV report from Watermark Faculty Success – 

• !"#$%&'$%()&*)$&$%#+*",-.)/$()0"(*$"1$2"#($&%*-3-*-)+$*4&*$2"#$%&'$#+)$-'$2"#($
/"++-)($,&*)(-&5+6$Click this 

https://watermarksupport.zendesk.com/hc/en-us/articles/5220924375835-Customize-Your-CV-in-Faculty-Success


SCHEDULE AND LEVELS OF REVIEWS (P&T)
• July 31st, 2024 – candidate external reviewer materials (if applicable) due via Workflow (in 

Faculty Success)
• August 30th, 2024 – 





SUGGESTED TIMELINE FOR FACULTY

Summer before your review year – 
• Get feedback on dossier materials and essay
• Attend workshops
• Enter all necessary material in your activities panel in Faculty Success

Mid- to late-June
• Have your rough draft of your narrative ready by late-June

Mid- to late-July
• submit a preliminary version of your dossier to your school director 

for feedback
• Have someone outside of your unit review your narrative statement



DEEPER DIVES

• DOSSIER PREPARATION - 2024
Pre-Tenure, Promotion, and Tenure: Putting it Together

May 8th, 9 – 10 AM. Virtual
May 23rd, 9 – 10 AM. Virtual

• Check the CFD website for more information

• Session recordings are likely available, please contact 
cfd@usm.edu if you’re interested. 

mailto:cfd@usm.edu


RESOURCE LINKS
PROMOTION AND TENURE WEBSITE
https://www.usm.edu/provost/internalportal/promotion-and-tenure.php

FACULTY HANDBOOK
https://www.usm.edu/provost/internalportal/faculty-handbook.php

/provost/internalportal/promotion-and-tenure.php
/provost/internalportal/faculty-handbook.php
/faculty-development/workshops.php
/provost/internalportal/watermark.php


FINAL INFO
./01/($0123(4(it ALWAYS takes longer than you think

5167/(/8(59)(4(invaluable and you can do it from ANY application

".'(:+$.#;<=.(4(Don’t be shy – people like to know that 
someone wants to know what they think!

>?(<1@076A?B(4(it makes your assembly much easier
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