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Schedule Builder 

 

1.   Click on the Student Dashboard. 
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4.   Availability (OPTIONAL) 
a. Click the dropdown menu arrow. 

 
 

b. Label:  title your break time.  
c. Time:  enter a reasonable start and end time for your break.  
d. Days:  Select the day(s) you wish for the break time. 
e. Click the Apply button.  
f. Click the + Add Time button.  

 

5.   Campus (Required):  Select the campus(es) where you’d like to take courses. 
 

 

b c d 

f ʹ If you want to add other breaks. 

e 
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8.  Click the “Add Classes” button to select the courses you wish to take. 
 
OPTION A:  Search for courses 

a. searching each subject code 
b. searching each course number 
c. clicking the “Add Course” button after each course. 

 

 
 
OPTION B:  Add classes according to your Planner, what’s already registered, or what is in your 
shopping cart  

a. clicking the “Import Courses” button at the top-right of the page  
b. selecting the appropriate option  
c. clicking the class(es) you wish to add to the Schedule Builder 
d. clicking the “Import” button  

 
                                    

                          

9.  Once courses are added to the Builder, click the Build Schedule button at the bottom-right of the 
page.   
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